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SFT 110

Assignment 3
Group-based
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Assignment 3 (15%) – Turnitin Submission
Deadline: Thursday 17 December

In your groups, create an infographic poster on the importance of soft skills in the workplace (examples of infographic posters are included on the following page). The poster should be one page long, and should touch on at least three of the following areas:

· Team work
· Leadership
· Communication skills
· Time management
· Decision making
· Stress management
· Interpersonal skills

*You will present your poster to the class for Assignment 4 – Group Presentations.


The following readings on soft skills may help:

https://www.apa.org/ed/precollege/psn/2017/09/soft-skills 

https://www.psichi.org/page/053EyeSpring01dApple?&hhsearchterms=appleby#.X4_U29UzaUk

When creating your infographic poster, your group should do the following:

Focus on a single, big message
It`s ideal to focus on a single, coherent, big message that the whole infographic aims at conveying through metaphors, visuals etc.
Blending visuals and colors with text
Using eye-catching colors and visuals without losing the richness of reading materials. Try to choose some primary colors and visuals to enrich the texture and design.
Think of a strategy for using the space
Aligning your elements properly depends on the usage of space; you should decide on which information to use that matches to best background of your choice. The reader should be guided throughout the steps until they get to the final destination point you want them to reach at.
Selecting the right fonts
Since you are not going to use too much text; you may come up with three main fonts for title/header, main body and a third to enrich the texture in general.
Design an eye-catching sketch  
You need to think of a storyline that flows from one point to another by attracting the reader with an-eye catching layout.



Examples of Infographic Posters
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Grading Rubric

	Infographic Poster(15%)

	
GROUP:_____________________________       | SECTION: ______           | TOPIC:________________________________

	Criteria
	Unsatisfactory
	Poor
	Satisfactory
	Average
	Good
	Very Good

	Focus on a single, big message 
	0
	1
	2
	3
	4
	5

	Blending visuals and colours with text 
	0
	1
	2
	3
	4
	5

	Selecting the right fonts 
	0
	1
	2
	3
	4
	5

	Think of a strategy for using the space 
	0
	1
	2
	3
	4
	5

	Design an eye-catching sketch  
	0
	1
	2
	3
	4
	5

	
TOTAL POINTS							     		 __________%

	NOTES 
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HOW DO YOU SHOW SOFT SKILLS

ON YOUR RESUME

RN

1

35% of recruiters stated soft skills assessment as one
of the leading factors affecting futura racruiting trends.
With a more competitive job market, employers are

saying that Culture fit and soft skills re becoming big
‘Game changers in the screening and hiring process.

LET’S LOOK AT THE CHALLENGES

® o

NOT EASILY PROVEN DOES NOT PLAY WELL
People can say they're proactive, WITH ATS
problem solvers, team players, | Employers aren't hopping on
ve excalent el  searching
communication skills—but it for cancidates with the terma | impartant and which te
long to figure out et employer would value?

“hat not everyone actually “deadiine driven or “takes
possesas thase soft skille ntiative "

THE SOLUTION TO PROOF

THE BURDEN OF PROOF
Incorporate the related keyword within the context of
an accomplishment that demonstrates that soft skil
H4RECOVERED $1,000,000 LOST REVENUE
METICULOUS REVIEW OF 750 CLIENT ACCOUNTS "

‘Simply insert the soft skill within the context of the accomplishment.

THE SOLUTION TO ATS

Two great altermatives (o still nsure your soft skils are seen by employers who are
aaseasing them are fo includa tem on your cover etter and WIthin your Linkedin profile

SOFT SKILLS IN YOUR LINKEDIN

PROFILE
One of the wanderful attributes of your
Uinicedin prafie is that 1t provides an
Sdditionsi avenue for employers to
m Yo

Stiers more
argeting and

ON YOUR COVER LETTER

What dos the culture laok ke

at the company? What do they

Value? Find the connection

between your

those valles, and hen point

ot that cannectian within

our cover letter BONUS TIP

¥ Aska fow colleagues to offer a
Fecommendation focused
Specifically on one or two soft skills

Vou want to draw attention 1o

This 1s » great way 10 offer validation and "PROOF” that you
possess those spacific soft kil

FINDING OUT WHAT THE
EMPLOYER REALLY WANTS

though the sereening process. Use the
pportunity to incorporate a fow soft

Jour profile. Be seleciive and choose those that tu
Fepresent a strangth you possess that you can validate, and
Share examples of results that those soft skills contributed to.

WHERE DO YOU GO \\

THE POSITION ANNOUNCEMENT
The first and most obvious place to go is the job ad
Fmployers include culture values and desired soft skills in
the position announcement. This is your first stop.

OTHER JOB ADS
Find ather positions the company has posted and

review what the company has to say about what they
offer employees. You can usually find great insight inte
culture A, values, beliefs, and desired soft skills here.

4

USE SOCIAL MEDIA
Check out the company's Facebook and Linkedin profile to
further research the company's culture and values. The more
information you find, the bater idea you'l have about the soft
skills they value in their employees.

COMPANY WEBSITE
Companies include information about their mission, beliefs,
vallues, company culture, all on their website Research here to
find more information to help you choose the right soft skils

COMPANY REVIEWS
Visit Glassdoor.com to find employee reviews of
companies you want to target. The advantage here is
twofold. You could find a wealth of information about
the soft skills the employer wants, plus the culture and
management style of the company. Great information
10 help you choose the right soft skills that align with
your strengths. The other advantage is that based on
these reviews you're going to have a better idea of
Whether you want to target that company or not

it

my website to find help now.

Contact me on Linkedin or vi

Greetw;_“-;sm% v greatresumestast.com
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SOFT SKILLS TO STRENGCTHEN
YOUR PERSONAL BRANDING

COMMUNICATION SKILL

You will never know when your CEO asks you fo be a
keynote speaker as representative from your company,
ight? Also, this skill includes foreign language proficiency,

at least you can actively speak in English :)

. NETWORKING

Broaden your connection through being a member of
certain community that can transform you as a mature
individual.

INTERPERSONAL SKILL

It's very important to understand how to approach your
client, partner, and colleague properly. This will bring you
to gain more respect from them.

LEADERSHIP

You are going to be a leader in the right moment. You
can practice your capacity by being a great leader for
yourself. *Note : Being a leader is totally different with
being a boss!

SELF-MANAGEMENT

If you think you have problem to manage your duties at
work. Please start to use note or reminder to make
everything runs in the right tunnel!

TEAMWORK

Have you ever heard that successful comes from good
teamwork? Prove it together with your team, then.

THINK OUT OF THE BOX

Train yourself o be a creative person. Basically every
single human being has great potential and capacity to
be creative. The problem is, will you try?

..’
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